
Ecology Administrative Office ecologyfrontdesk@uga.edu * 706-542-2968 140 E. Green Street, Athens, GA 30602

Function Main Contact Email Copy to:
Adjunct Appointments Leslie Sitz lsitz@uga.edu Dr. Jeb Byers
Alumni Communications Allison Walters allison.walters@uga.edu Ben Taylor, Beth Gavrilles 
Audio/Visual Equipment (check in/out; 
classrooms) Tyler Ingram tyleri@uga.edu Brian Perkins 
Awards, Faculty and Staff Dr. Sonia Altizer saltizer@uga.edu Dean and Dr. Drake
Balance Reports, Grants or Foundation Sr. Accountant Mica Turner
Balance Reports, other than Grants or 
Foundation Sr. Accountant Mica Turner
Budgets, Field Courses/Study 
Away/Maymester Jennifer Mathews jtm@uga.edu Sr. Accountant
Budgets, Foundation Mica Turner mturner@uga.edu Jennifer Mathews
Budgets, Grants Mica Turner mturner@uga.edu Jennifer Mathews
Budgets, State Mica Turner mturner@uga.edu Jennifer Mathews
Building Access Ecology Front Desk ecologyfrontdesk@uga.edu
Building Security Brian Perkins brianp@uga.edu Tyler Ingram
Bulletin Board Postings Ecology Front Desk ecologyfrontdesk@uga.edu
CEID TBD Dr. John Drake
Committee Assignments Dr. Jeb Byers jebyers@uga.edu Leslie Sitz
Communications, internal Beth Gavrilles bethgav@uga.edu
Communications, public relations Beth Gavrilles bethgav@uga.edu Dean
Computer Desktop Support Tyler Ingram tyleri@uga.edu Brian Perkins 
Computer Labs, issues Tyler Ingram tyleri@uga.edu Brian Perkins 
Computer Network Brian Perkins brianp@uga.edu Tyler Ingram
Computer/Peripheral Purchases Brian Perkins brianp@uga.edu Tyler Ingram
Contracts & Grants Mica Turner mturner@uga.edu Jennifer Mathews
Copier Ecology Front Desk ecologyfrontdesk@uga.edu Tyler Ingram
Cost Share Jennifer Mathews jtm@uga.edu Mica Turner
Course Fees Dr. John Drake jdrake@uga.edu Jennifer Mathews
Courtesy Appointments Leslie Sitz lsitz@uga.edu Dr. Jeb Byers
Change of Grades Misha Boyd mlboyd@uga.edu Dr. John Drake
Credit Hours Dr. Scott Connelly scottcon@uga.edu Dr. John Drake
Development Allison Walters allison.walters@uga.edu Dean
Direct Billing Sr. Accountant Jennifer Mathews
Donations Allison Walters allison.walters@uga.edu Dean and Mica Turner
Emeritus Appointments Leslie Sitz lsitz@uga.edu Dr. Jeb Byers
Employment, faculty Leslie Sitz lsitz@uga.edu Dean
Employment, postdocs Mica Turner mturner@uga.edu Jennifer Mathews
Employment, others Jennifer Mathews jtm@uga.edu Sr. Accountant
Enrollments Dr. Scott Connelly scottcon@uga.edu Dr. John Drake
Events, forms Ecology Front Desk ecologyfrontdesk@uga.edu Leslie Sitz
Events, OSE only Ecology Front Desk ecologyfrontdesk@uga.edu Leslie Sitz
Faculty Affairs Leslie Sitz lsitz@uga.edu Dean and Mica Turner
Faculty Evaluations Dean ecohead@uga.edu Dr. John Drake, Dr. Jeb Byers, Leslie Sitz
Faculty Personnel Relations Dean ecohead@uga.edu Dr. John Drake
Field Study/Study Away/Maymester Jennifer Mathews jtm@uga.edu Sr. Accountant
Finance questions, general Sr. Accountant Jennifer Mathews
Foundation deposits, requests Mica Turner mturner@uga.edu Dean
Foundation funds, use of, future 
donations Allison Walters allison.walters@uga.edu Dean and Mica Turner
Funding changes, payroll, graduate 
students Julie Gunby gunby@uga.edu Dr. Craig Osenberg
Funding changes, payroll, other than 
graduate students Jennifer Mathews jtm@uga.edu Mica Turner
FYOS, First Year Odyssey Ecology Front Desk ecologyfrontdesk@uga.edu Leslie Sitz
Grade Changes Misha Boyd mlboyd@uga.edu Dr. John Drake
Graduate Faculty Leslie Sitz lsitz@uga.edu Dr. Sonia Altizer and Dr. Craig Osenberg
Graduate Program and/or Students Dr. Craig Osenberg osenberg@uga.edu Julie Gunby 
Grants, Awarded Mica Turner mturner@uga.edu Jennifer Mathews
Grants, Budget Review post award Mica Turner mturner@uga.edu Jennifer Mathews
Grants, Post Award Mica Turner mturner@uga.edu Jennifer Mathews
Grants, Pre Award*** Jenna Jones jllester@uga.edu Mica Turner and Jennifer Mathews
***IDC unit should always be 
26000ADM. Please contact Mica or 
Jennifer to obtain the appropriate 
management unit.
Grants, Proposals Jenna Jones jllester@uga.edu Mica Turner and Jennifer Mathews
Hiring Process, Faculty Leslie Sitz lsitz@uga.edu Mica Turner
Hiring Request, Faculty Dean & Dr. John Drake ecohead@uga.edu and jdrake@uga.edu Leslie Sitz and Mica Turner
Hiring, postdocs Mica Turner mturner@uga.edu Jennifer Mathews
Hiring, others Jennifer Mathews jtm@uga.edu Sr. Accountant
Hotel accommodations, direct billed Ecology Front Desk ecologyfrontdesk@uga.edu Sr. Accountant
Human Resources (HR) Policy and 
Procedure Jennifer Mathews jtm@uga.edu Mica Turner
IDEAS Program IDEAS ideas@uga.edu
iLabs/Central Research Stores Sr. Accountant Jennifer Mathews

Odum School of Ecology - Referral Sheet
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*Emailing ecologyfrontdesk@uga.edu means your email will be received by three staff members who can provide support immediately or can direct your email to the appropriate person.
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Instructor Credentialing (faculty and non-
faculty) Dr. John Drake jdrake@uga.edu Misha Boyd and Julie Gunby
International travel requests, faculty Leslie Sitz lsitz@uga.edu Jennifer Mathews
Internationals (visiting scholars, interns, 
payroll) Mica Turner mturner@uga.edu Jennifer Mathews
Internet Issues Tyler Ingram tyleri@uga.edu Brian Perkins 
Inventory Tyler Ingram tyleri@uga.edu Brian Perkins 
Invoicing, NOT for sponsored projects Sr. Accountant Jennifer Mathews
Invoicing, sponsored projects SPA represenative for your award Mica Turner
Keys/Access, Building Ecology Front Desk ecologyfrontdesk@uga.edu
Labs, Instructional Dr. John Drake jdrake@uga.edu Dr. Scott Connelly
Lab Fees Dr. John Drake jdrake@uga.edu Jennifer Mathews
Layoffs (REQUIRED to notify employee 
in writing at least 120 days in advance, 
regardless of circumstance) Jennifer Mathews jtm@uga.edu Mica Turner
Leave requests, Faculty Dean ecohead@uga.edu Leslie Sitz
Leave requests, other than faculty Jennifer Mathews jtm@uga.edu Mica Turner
Listservs Brian Perkins brianp@uga.edu Beth Gavrilles 
Mail (incoming and outgoing) Ecology Front Desk ecologyfrontdesk@uga.edu
Microsoft Teams Brian Perkins brianp@uga.edu Tyler Ingram
Notary Services  Tate Center 309 Tate Center - 706-542-9226 https://tate.uga.edu/ugacard_content_page/notary
OdumNet Website Brian Perkins brianp@uga.edu Tyler Ingram
Office Supplies Ecology Front Desk ecologyfrontdesk@uga.edu
Parking (employees) Jennifer Mathews jtm@uga.edu Mica Turner
Parking (guests) Ecology Front Desk ecologyfrontdesk@uga.edu
Payroll Jennifer Mathews jtm@uga.edu Mica Turner
Performance assessments, classified 
staff Jennifer Mathews jtm@uga.edu Mica Turner
Poster printing Tyler Ingram tyleri@uga.edu Brian Perkins 
Promotion and Tenure Dr. Pej Rohani rohani@uga.edu Dr. John Drake and Leslie Sitz
Property Control, Inventory Tyler Ingram tyleri@uga.edu Brian Perkins 
Property Control, Off-campus Tyler Ingram tyleri@uga.edu Brian Perkins 
Property or Facilities Management, 
OSE Dr. Jeb Byers jebyers@uga.edu Dr. Andy Davis
Public Relations Beth Gavrilles bethgav@uga.edu Dean
Purchasing/Purchase orders (Tech orders 
should be vetted through Ecology IT.) Sr. Accountant Jennifer Mathews
River Basin Center, general Wendy Paulsen wpaulsen@uga.edu
Reimbursement Requests Sr. Accountant Jennifer Mathews
Renovations Dr. Jeb Byers jebyers@uga.edu Dean and Mica Turner
Research Computing Brian Perkins brianp@uga.edu Tyler Ingram
Reservations, Room (Auditorium, Seminar, 
Conference, Library) Ecology Front Desk ecologyfrontdesk@uga.edu
Reservations, Computer Lab Ecology Front Desk ecologyfrontdesk@uga.edu
Reservations, Hotel Ecology Front Desk ecologyfrontdesk@uga.edu
Resignation, faculty Leslie Sitz lsitz@uga.edu Dean and Mica Turner
Resignation, other than faculty Jennifer Mathews jtm@uga.edu Mica Turner
Routine Building Maintenance Ecology 
Bldg - routine work orders Ecology Front Desk ecologyfrontdesk@uga.edu
Seminar Series Dr. Richard Hall rjhall@uga.edu Ecology Front Desk
Server Space Brian Perkins brianp@uga.edu Tyler Ingram
Social Media account (@UGAEcology) Beth Gavrilles bethgav@uga.edu Ben Taylor
Space Assignments - Faculty Dr. Jeb Byers jebyers@uga.edu Dr. John Drake
Space Assignments - Graduate 
Students Julie Gunby gunby@uga.edu Dr. Craig Osenberg
Space Assignments - Staff Mica Turner mturner@uga.edu Jennifer Mathews
Sponsored Programs Administration Mica Turner mturner@uga.edu Jennifer Mathews
Staff Relations Jennifer Mathews jtm@uga.edu Mica Turner
Student Activity Fees Jennifer Mathews jtm@uga.edu Mica Turner
Student Tech Fees Brian Perkins brianp@uga.edu Dean and Mica Turner
Telephone, telephone services Brian Perkins brianp@uga.edu
Terminations, faculty Leslie Sitz lsitz@uga.edu Dean and Mica Turner
Terminations, other than faculty 
(REQUIRED to notify employee in 
writing at least 120 days in advance, 
regardless of circumstance) Jennifer Mathews jtm@uga.edu Mica Turner
Travel Authorities Sr. Accountant Jennifer Mathews
Travel Expense Reimbursement Sr. Accountant Jennifer Mathews
UGAMart/POs Sr. Accountant Jennifer Mathews
Undergraduate Progam and/or 
Students Misha Boyd mlboyd@uga.edu Dr. Amanda Rugenski
Vehicle Reservations, OSE Fleet Ecology Front Desk ecologyfrontdesk@uga.edu
Vehicle Reservations, other than OSE 
Fleet FMD https://workrequest.fmd.uga.edu/uga-vehicle-rental/ Log in with MyID, click on "links, rentals"
Visa Support Mica Turner mturner@uga.edu Jennifer Mathews
Visiting Researchers Mica Turner mturner@uga.edu Jennifer Mathews
Volunteers Ecology Front Desk ecologyfrontdesk@uga.edu Jennifer Mathews
Website (ecology.uga.edu) Beth Gavrilles bethgav@uga.edu Ben Taylor
Web Page/Website (OdumNet - Internal 
Website, TEAMS) Brian Perkins brianp@uga.edu Tyler Ingram
Workstudy Student Leslie Sitz lsitz@uga.edu Jennifer Mathews
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